OSTAL

ZAMELL P
SERVICES CORPORATION

JOB VAGANGY

Zambia Postal Service Corperation (ZamPost) is the nationdl postal service
provider. The Corporation exists under the revised Postal Services Act of 2009.
The Corporation is inviting suitably qualified candidates to fill the following

positions:-
POSTMEN / WOMEN
Department Operations
Reporting To Supervisor Circulation Branch
Grade P13

Number of Positions Five (3)

Work Station

Solwezi, Kabompo, Kasempa and
Chavuma

PRINCIPLE DUTIES

Sorting mail.

Preparation of dispatches and
receiving incoming mails.

Mail conveyance.

Office cleaning.

Mail pick up and deliveries.

To carry out any other duties
as maybe assigned by the
Supervisor.

PERSONAL ATTRIBUTES AND SKILLS

e (Customer sarvice skills.

Thorough and allention (o delal.

Abllity tc work with minimum supervision,

Ability to remain calm in stresstul situations.
Ablily lo accepl crilicism and waork well
unader pressure.

o Abhility to wark well with others.

Good wiitten and sopoken communication
skills.

QUALIFICATIONS/REQUIREMENTS

« FUll Grade Twelve (12) cerfificate.

« Atleast two (2) years' experience from
a similor paosition.

« Cerfificate in Business Administration or
related field.

¢ Licence to drive motorbike will be an
added advantage.

MODE OF APPLICATION

All Infereslied candidates should submit
hard copies of application lefters with
supporting cerfificates, and o detalled
Curiiculum  Vitae indicating three [3)
minimum fraceable referees through EMS
tc the address below:-.

The Manager Hurman Resources
C/O Arec Monaoger — North Westarn
Lambia Poslal Services Corporalion

SOLWEZ
The Deadline for receiving opplicotions is
Friday 37 June. 2022
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